


The Big Event 2012
 Head Director Application



Name  _______________________________________	Email ______________________________________

Phone ________________________________			Year _______________________________

Major __________________________________________________________     			

Other Involvements _________________________________________________________________________

Duties of the Director

-Oversee the Executive Committee in all aspects of the planning -Conduct weekly Executive Committee Meetings -Develop goals and plan for the year -Update forms and processes -Manage reservations -Coordinate all aspects of the event

The Director oversees the entire Big Event and all of its operations. The Director is responsible for goal setting, presiding over meetings, and oversight for all of the processes of The Big Event. As Director it is essential that the organization has clear goals and objectives as well as the tools to accomplish them. Most importantly as Director, one must assist all of the Executive Committee, Committee Members, and Staff Members in their responsibilities while working on anything that does not directly fall under another positions tasks. A Director must be able to multitask, see the big picture and stay positive throughout what can be a very stressful year.

Applications Due:
5:00 PM Tuesday April 19th, 2011

You may submit your application and resume (required for this position):

Via email at longwoodbigevent@gmail.com or drop it by the Longwood Mail Room, Box # 2958

Elections will be held the following week.








Please answer the following questions. Feel free to use more space than provided:

Why do you want to be the Director for the Big Event?
________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________

Name one way that this past year’s Big Event could have been improved.
_______________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________

Describe your prior experience with the Big Event and how you contributed to its success.
_________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________

Describe a time you have been in a stressful situation and how you handled it.
_________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________

Describe a situation in which you have taken initiative to solve a problem.
_________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________

Thank you for your interest in Longwood’s Big Event.
One Big Day.  One Big Thanks.  One Big Event.
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